
Setting up your own  
LPA seminar on indico
Getting started in less than 5 minutes



Getting started

1. Visit indico.physik.uni-muenchen.de 2. Click „Login“

3. Log in or (for first time access)  
click „Create one here“

4. Follow instructions



Creating a virtual laser-plasma seminar event
1. Go to „Laser-Plasma Acceleration“.

2. Click on „Create Event“

3. Select „Lecture“



[Name of Seminar Series] Title of Talk

1. Please use the following format for the event 
title: „[Name of Seminar Series] Title of Talk“, 
e.g. „[CALA Seminar] Laser-wakefield 
Acceleration with ATLAS“ or „[JuSPARC 
Seminar] Towards kHz laser-plasma 
acceleration“

3. If the speaker is registered on LMU’s indico 
page, just search for their name. Otherwise 
chose „enter manually“.
4. If you want the event to be visible to anybody, 
chose „Public“ or „inheriting“. If you choose 
protected, only registered LMU indico users can 
see the event description. We recommend 
„inheriting“, as you can set protection on any 
material later.

2. Add the date and time zone.

Creating an event



5. Click on Advanced to add an abstract for the 
event.

6. Once you are done, click on „Create event“.

Creating an event



Once you have created the event, you will be 
forwarded to the management view. Here you 
can also edited all the event properties again if 
needed. Just click on the pencil icon.

To add a link to the event,  
go to „Materials“

Adding a streaming link to the event 



Adding a streaming link to the event 

You can also use this to upload related material 
such as slides etc. after the seminar. Just click 
on „Upload files“.



1. Insert the link to access the event, e.g. 
Zoom link, Blue Jeans, etc.
2. Name the Link appropriately

3. Select if the link is protected or public. If you 
select public, anyone who can see the indico 
event can also see the link. If you select 
protected only indico users can view it.  We 
recommend using the protected option to avoid 
undesired access to the meeting 
(„Zoombombing“).

4. Submit.

Adding a streaming link 
to the event 



Thank you for contributing to the  
LPA Seminars!

If you have any questions, feel free to contact the organizers at laser.plasma.seminars@gmail.com
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